
 

Header should include 
your name (larger font 
size), mailing address, 
phone, appropriate 
email, and your 
LinkedIn URL 

Personalized LinkedIn 
URL 

Include any scholarships, 
distinctions, or awards in this 
section, starting with most 
current. 

 

List all relevant 
involvement, especially 
if leadership roles, 
starting with most 
recent.  Any business 
club memberships?  
Those go here! 

 

 Experience should 
be most current 
first 

 Bullet points should 
be detailed with 
numbers wherever 
possible 

 

Include all 
RELEVANT paid or 
unpaid full- or part-
time jobs and any 
RELEVANT volunteer 
or internship 
experience 

 

 Most recent 
degree first, 
do  not 
include high 
school 

 Bold degree 
and major 

 Include month 
and year you 
plan to 
graduate 

 


